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1- Modify Division’s Details 

 
Go to http://www.ivao.org/admin or http://www.ivao.org/hq and click on [Staff 
Only], now click on Div-Update in Divisions under-menu.  
 

 
 
In the next webpage, select the division… 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
And click on “Update this Division” to show the division’s details… 
 

 
 
In this page, you have the possibility to change the “Status” (Closed, Under 
Construction, Active) of the Division… 
 

 
 
And to add comments about this division… 
 
 

… to finish click on “Update XX-DIV” 
 
 
 



 
2- Modify a Center/FIR/ARTCC 

 
On the Division details update page, you show “Center” details 
 

 
 
To add a center, click on “click here to add a center”… 
 

 
 

 
 
To delete a center click on “Click here” on table at “Delete” case… 
 
 
 



 

 
 

 
 

3- Update a center, update to the member modify details… 
 

 
 

… and the Division Staff list 
 

 
 



 
 

4- Now to update the div-hq staff… 
 
At the end of the Stafflist show “[XX-HQ] To update this list, click here”… 
 

 
 

 
If you are allowed you see… 
 

 
 

… and if you are XX-DIR or XX-ADIR you see… 
 

 
 
 
 



 
5- Update division staff… 

 
Enter the Person ID and selected if “On trial”, only if necessary… 
 

 
 

… and click “update” 
 

 
 
To apply a position vacant, just delete the Person ID (on trial auto-unseleted)… 
 

 
 

 
 



 
/!\ Caution, if person id doesnt exist or birthday date is empty, impossible to apply 
for a staff position… 
 

 
 

For any questions or problems, contact julien.lhernault@ivao.org 
 


